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Each pack consists of a printed manual and CD ROM
ond includes:

«  short infroduction 1o the approach and objectives of the course
+  derniled notes for facilitators

«  flipchart presentations
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«  photocopiable hondouts

Managing Yourself and Others ILLCH

Three self-contained modules 1o run one-doy courses for managers on
recruiting and developing stoff effectively:

Recruitment ond Selection

= takes learners through the basic steps of
agreeing ond advertising o vacancy,
short-listing ond inferviewing candidares,
and completing the recruitment

* fowses on the importance
of ensuring diversity in
the workforce

Coaching ond Feedbark

s uses role-play technigues to teach basic skills of questioning and
listening, identifying goals, offering construdtive feedback, and
devising o personal development plan

Time Monogement

= interactive lechniques 1o help learners 1o identify goals, prioritise
tosks, deal assertively with ‘time stealers’ and ‘fime wosters’, and
«reale an oction plan

February 2006 » 0 85598 567 4 « wiro-bound 200pp + CD
£19.95 / U5531.00

Gender Equality and Sexual
Exploitation

Three self-contained modules to help staff promote
gender equality and avoid sexval exploitation in the
workplace:

Introduction to Gender Equality

+  motivotes stoff o chollenge gender-bosed
diserimination whenever they encounler it in
their work

* explores basic concepts of gender and equolity, and their
crucial links with work fo nddress poverty

= takes learners step by step through o bosic gender analysis, based on o case
study from Kenyo
Muinstreaming Gender Equality in NGOs

= introduces learners 1o the key elements of mainstreoming gender equality in
development and humanitarion programmes, and in organisational culture

= gives participants opportunities to proctise steps in the process of ensuring that
all their work contributes to gender equality

Preventing Sexual Exploitation and Abuse

Course for non-managerial staff:

= learners study coses of sexual exploitation and obuse, consider principles of
good practice, ond apply 1o their own work through a process of group
discussion ond reflection

Courses 1o suppor! programme managers 10:

 create, and monage a working environment in which stoff and partners
maintain high standards of personal conduct; deal with difficult situations; know
where to turn for further support

March 2006 = 0 85598 568 2 » wiro-bound 200pp + CD = £19.95 / US$31.00

* pack includes PowerPoint presentations

Living conditions in Mathare

Dians notre monde, les temmes...

What Men and
Women Want

A practical guide to

gender ond participation

= shares experience of o
gendered particpatory
appraisal in Wales, which
cn easily be odopted for
use in other local situations

= explains the need for, and outlines the stages of o
process which is ‘gendered’ throughout — taking
into account the different perspectives of women
ond men

= provides o range of accessible tools and explains
how to analyse and collate qualitative information
with o gender perspeciive

Published by Oxfam GB’s UK Paverty Programme

2004 = 0 85598 536 4 = paperback 80pp
£4.95 / USS7.95

See Both Sides

A guide to gender analysis
for quality service
delivery

* shares experiences of o
UK organisation
providing services 1o lone
parents, which
successtully used gender
unalysis to widen ifs target group, revitalise
existing services, and develop new ones

+  provides invaluoble strategy, training exercises,
ond impact assessment tools

= can easily be used to support work in other
geographical setfings, and on other equaliies
including race and disability

Published by Oxfam GB’s UK Poverty Programme

2004 « 0 85598 537 2  paperback 80pp
mh..a.u / Uss57.95



Order form

Disability, Equality, ond Human Rights

A Training Manval for Development
and Humanitarion Orgaonisations

Disability, Equality,

* q range of guidelines and exercises
to help humanitarion and
development organisations raise
owareness and put disobility equolity
into action

and Human Rights

* shares cose studies from Oxfom’s
wark in various seftings in Europe,
Alrico, ond Asin

= written in clear and simple languoge, und features practical
materials ideal for trainers working in geographically isolated areos
without access to sophisticated equipment

= exercises con be odapled for use by groups of peaple with o wide
range of ohilities

Published in ossociation with Action on Disability and Development
2003 = 0 85598 485 6 » spiral-bound 400pp
£29.95 / US549.95

Also available:

The Oxfam Gender Training Manual
1995 » 0 85598 267 5 = spiral-bound
paperback 630pp illustrated

£37.50 » USS560.00

Manual de Capacitacién de Genero de
Oxfam, published in association with the
Centro de lo Mujer Peruana Flora Tristan,
Spain

1997 = 0 85598 380 9 » paperback 3-
volume set » £35.00 » US$56.00

Manual de Formacao em Genero da Oxfam, published in ossociation
with S0S-Corpo, Brazil

1999 « 0 85598 417 1 « ringbound 502pp illustrated
£35.00 » US$56.00

Title

Basic Acrounting for
Small Groups

Basic Guide 1o
Evaluation for
Development Workers
Capacity-Building
Development ond
Monagement
Development Methods
ond Approathes

Development, NGGs,
and Civil Society

Disabiliry, bquolity and !

Human Rights
Efective Consultancies
Guide ta Gender
Analysis Frameworks
Impact Assessment for
Development Agencies
Pick-Up-ond-Ga Gender
Equality and Sexuol
Exploitation

Pick Up-ond-Go
Monaging Yourself
and Others

Proctising Gender
finalysis in Education

‘ See Both Sides

The Oxfom Gender
Training Monual
English version
The Oxfom Gender
Troining Manual -
Partuguese version
The Oxfom Gender
Training Manwual
Spanish version
Whot Men and
Women Want
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] Development Skills and Practice

Pustcode Country - Developmen! Methods and Approaches Effective Consultandies in A Guide to Gender-Analysis
Telephane Critical Retled Development and Humanitarian Frameworks

Email > <Xz VO b Whyods e i o Programmes = on invaluable guide to all the main analytical

apprenches to development that mony nid ogenties odvocate s "
frameworks for use in gender-sensifive

development initiatives and research

If you require delivery to a different address, please attach details. = g pradical guide to how NGOs and consuliants

— far instance, that they should be rights-based,
can work together to get the best results

Please send me o pro-forma invoice (institutional addresses only — arders from participatory, gender-equitoble, and sustainable — and the

individuofs must be pre-poid) methos they odopt + explains the stages of a typical consultancy, Oxfam Skills and Practice series
| enclose paymeni by cheque /PO (made payable fo Oxfam) : ; : . {
Pleas accept payment by the following method fpiecse fick) = comributors offer ceatcol readings of popular fools such as using detailed checklists, and paying close 1999 » 0 85598 403 1 » paperback 96pp
Mastercord Vo Maesta (IK) Porticipatary Rural Appraisol {PRA} and the Logicol Framework Approach, ottention 1o the practical, ethical, finoncial, £8.50 » $13.60
Switch (UK} Deha(UK)  Dther B olong with ather, less familior, methods ond legal ospedts of The process
Cord no w“wh_ﬂu“qﬂ__m”w_nﬂﬂ“:m w%%»_”.”””r T = presents a unique dual perspective, o enable consultants to Practising Gender Analysis in
YVold fram Expiry date PR PRE : understand better the priorities and constraints within contracting Education

Mot available from Stylus Publishing in North America o "
organisations, and vice versa

Oxfam Skills and Practice series
2006 = 0 85598 500 3 » paperback 76pp = £8.50 / USS13.60

lssue no (Switch/Delto/ Maestro only)

» presents 0 number of established gender
onalysis frameworks and suggests modifications
o suit educational settings, highlighting
strengths and limitations, ond using cose studies
drown from education

mmﬂ_._—._J. N 11 figu s w A an the ugnature stnp. of mwed)

Development, NGOs, and Civil Society

«  distusses some of the lensions inherent in the roles

Signature.
turrently being ployed by NGOs, and theit relationship with

We are unable 1o process credit or debit tard orders hrom indivduals where the cord-holder's family nome other egenties
12 difterent from that of the person recening the goods.

I the tord billing oddress 1s different fo the goads debivery oddress. please mdicate an o seporate sheet

Basic Guide 1o Evaluation for
Development Workers

Oxfam Skifls and Practice series
2003 + 0 85598 493 7 = paperbock 96pp * £8.50 / USS13.60

Development i Proctice Readers series

2000 = 0 85598 447 2 « paperback 197pp
£12.95 / USS20.75

Desorrollo, ONG y Seciedud Civil| published by Intermon. Spain
2007 = 84 8452 110 9 = poperback 192pp

= o practical, step-by-step guide for NGO and
community groups to plan for and corry out

POSTAGE AND PACKING CHARGES
UK ond Channel Islands

1item: £2 50; each odditional item 50p each; moximum chorge: £15.00 £12.95 / US520.75 evaluations os an integral part of
Europe Not available from Stylus Publishing in North Americo development activities
| item; £5.95; 2-15 items: £2 95 eoch” . :
w_ m.__,& Workd o “ Oxfam Skills and Practice series o
25 or| T S s
1 item: €8.95; 215 fems: €395 each Development and Management 1995 + 0 85598 275 6 * paperback %6pp Akso availabl, from the Oxfam Development Guidelines series:
* For lorger orders, we will be happy 10 provide o quotation tor corrage bosed on weight Experientes in Volue-Based (o £7.50 / UsS12.00 _a._ﬁaﬁ_— Assessment for Um_‘m_o_u_:o_._— e
and destination. + in-depth occounts from academics and development . _aﬂ.:_.ﬁﬂnﬂﬂ
ment Agencies
The above rofes opply 1o our standard delivery service. [ you require express delivery by managers on the complex process of negotiotions over } i E..c..ﬁﬁ“
courier, or door 1o door or door 1o twstoms delivery, plense contact us for a quetation meanings, values, and social goals that is iherent in Basic hnna_._:—__._m for Small Learning to Value Change
developmen! monngement Groups . .
FREE POSTAGE AND PACKING for orders mode from LOW. AND MIDDLE-INCOME . gy P H“os wﬂwﬂ “..__U 8 X = paperback 308pp
COUNTRIES as listed in the UNDP Human Developmen! Report Co-published with The Open University » g clear, nccessible guide to basic . g
OHer applies to orders of 115 items, shipped by nan registered airmail, W“M“‘%HH_H”_“MH_M ama_m_._“.a”._”um T accounting and financial
- . [+ . & .. -
for more details obaut thes offer, ar Oxfam Publishing’s local distributars, pleose visit Nt available from St ””_o i z%:. Ameri management fechniques
fam.org.uk /publications or email publish@oxfam.org.uk b S b . - - . .
wanaximog. -0rg *  contains useful cose studies, ond training moterials and exercises Capacity Building
Please tick here if you do not wish o be ndded 1o our mailing lis which moy be used with groups or for individual self-instruction
Development in Practice Readers offer thematic collections drawn from Oxfom Skills and Practice series An Approach to People-Centred Development
; s the international journal Development in Procice. Each book includes . 1997 « 0 85598 366 3 * paperback 226pp
Please send your order to: Oxfom, ¢/o BEBC Distribufion, scinal i : 2002 + 0 85598 473 2 = wiro-bound 156pp E12.50 / US$20.00
an original introductory essay and annotated resource list of £13.95 / US$22.35

PO Box 1496, Parkstone, Poole, Dorser, BH12 3YD, UK
Tel: +4410)1202 712933 » Fax, +44{0) 1202712930
Email: oxfom@hebe co.uk

RDMO205 / ABC

Oxfam GB is a member of Oxfom Infernational N
p ]
and is  registered charity, number 202918 _ ” / oxﬁm -.-d

publications, journals, organisations, and websites, constituting an
essentiol guide fo cutting-edge thinking and action on the topic.

For more information visit @ oxﬁma

Stock rode 7037 567
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